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Annexure - II 

Process of Generation of e-pass by Ship owner / RPS agency for seafarers: 

1. Login to E-Governance system by using User Id and Password provided by DG Shipping 

for other modules. ( www.dgshipping.gov.in àE-Governance) 

2. Go to the link -> e-pass for Seafarer->e-pass ->Generate / Cancel e-pass 

3. Enter INDoS No. and select sign-on / sign-off from dropdown and click “Continue” button. 

4. System shall populate Seafarer details along with list of e-pass issued by the same company 

earlier, if any 

5. For approval of the e-pass click the ‘Submit data’ and fill the required data and submit.  

6. Upon submission of data, system would display “Reference No.” and same application sent 

to the Issuing Authority for approval.  

7. The designated e-pass issuing authority may approve / reject the e-pass on the system using 

his / her administrators ID provided by DGS 

8. On approval of the application by authority, e-pass would be generated and available in 

seafarers’ profile for download.  System would send an auto intimation SMS to seafarer 

with the details of e-pass generated 

9. Seafarer can view and download the e-pass at the link e-pass for Seafarer->e-Pass ->View 

after login 

10. System would also send an auto generated email intimation to the seafarer and ship owner 

/ RPS agency with the details of e-pass generated  

11. The ship owner / RPS agency may print the e-pass which is available at their profile at the 

link “View Application Status” 

12. e-pass can be verified in the e-pass checker link available on DG Shipping website 

www.dgshipping.gov.in 

13. The ship owner / RPS agency may utilize the option of “Cancel e-pass” for cancellation of 

e-pass 
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Step 1: visit www.dgshipping.gov.in 

 
 

 

Step 2: Log in using user id / password (after clicking ‘e-governance’ tab) 

http://220.156.189.33/esamudraUI/well.do?method=loadPage
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Step 3: Logged in 

 
 

Step 4: Click “e-pass” option 
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Step 5: Chose option (sign-on / sign-off) 

 

 
 

Step 6: Fill up Indos No. of seafarer & click ‘submit data for e-pass’ 
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Step 7: Fill up all required data (upload travel history doc & submit) 

 

 
 

Step 8: Once data is submitted (Note down the Ref. no.) 
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Step 9: Track status of application 

View submitted application, e-Pass and generate reports: 

1. Go to the link -

pplica

nk -> e-Pass for Seafarer->e-Pass -> Submit Application / Cancel e-Pass  

                                                    or  

       Go to the link -k -> e-Pass for Seafarer->e-Pass ->View Application Status 

 
 

 

 

Step 10: Status of application can be tracked with ref. no. 
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Step 11: Ship owner / RPS agency may download e-pass from system, once e-pass application 

status shows approved (auto email notification would be also received to registered email id)  

 

 

 
 

Sample e-pass copy 

 

Step 12: e-pass can be also downloaded by seafarer from his / her profile 

For Seafarer to view submitted details and print e-Pass: 

1. Login to E-governance system by using User Id and Password provided by D. G.  Shipping 

for other modules. ( www.dgshipping.gov.in àE-Governance) 

2. Go to the link -

dules.

nk -> e-Pass for Seafarer->e-Pass ->View Issued Pass 

3. Seafarer can take the print out by clicking the e-Pass No. and can view the data submitted 

by ship owner / RPS agency 
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Step 12: Cancellation of e-Pass 

1. After log in, go to e-Pass for Seafarer->e-Pass -> Submit Application / Cancel e-Pass  

2. Enter INDoS No and select Sign On / Sign Off from dropdown and Continue. 

3. System will populate the list of application submitted. 

4. Click the cancel link and enter the remarks for cancel and submit. 

5. Upon cancellation system shall send SMS about the same. 

 

 

 

 

 


